
Moves to Telecommuting and Condensed Workweeks 

Manipal University Jaipur acknowledges the advantages of telecommuting and condensed 
workweeks for its workforce. This forward-thinking strategy not only boosts employee 
satisfaction and productivity but also plays a role in minimizing the environmental effects of 
daily travel. 

Telecommuting, often referred to as remote work, has transitioned from being a novel idea to 
a widely accepted practice in the corporate sector. Manipal University Jaipur is now adopting 
this approach as a practical work model for its employees. This arrangement enables staff to 
perform their duties from the comfort of their homes or other remote locations, utilizing 
technology to maintain connectivity and efficiency. Telecommuting offers employees the 
opportunity to customize their work environments according to their preferences, thereby 
enhancing their work-life balance. Furthermore, the removal of daily commutes not only saves 
time but also alleviates the stress linked to traffic, delays in public transportation, and 
commuting costs. By employing remote workers, Manipal University Jaipur is able to access a 
broader and more diverse talent pool, fostering inclusivity and enhancing collaborative 
opportunities. 

The concept of condensed workweeks is another innovative strategy being implemented by 
Manipal University Jaipur. This model permits employees to work extended hours over fewer 
days each week, effectively condensing the traditional five-day workweek. The objective is to 
decrease the number of commuting days while preserving standard working hours. This 
approach significantly reduces commuting frequency, thereby alleviating traffic congestion, 
lowering fuel consumption, and decreasing carbon emissions. A reduced workweek provides 
employees with longer weekends, enabling them to enjoy more quality time with their families 
and engage in personal pursuits. Fewer working days result in lower energy usage within 
university facilities, leading to financial savings and a diminished environmental footprint. 
Additionally, shorter workweeks can alleviate stress and prevent burnout, positively influencing 
employee well-being and job satisfaction. Implementing condensed workweeks may enhance 
the attractiveness of Manipal University Jaipur to prospective employees and bolster staff 
retention. The integration of telecommuting and shorter workweeks supports the sustainability 
initiatives of Manipal University Jaipur by decreasing the number of days employees commute 
and minimizing energy consumption in university buildings. This strategy is in line with wider 
environmental goals, addressing issues related to climate change and reducing the institution's 
ecological impact. Although the advantages of telecommuting and shorter workweeks are clear, 
Manipal University Jaipur is mindful of the challenges, including the need for effective 
communication, addressing security issues, and ensuring that employees remain engaged and 
motivated in a remote work setting. 
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MUJ/REGR/1403/193/2021                                                  May 02, 2021 

  CIRCULAR 

Sub:   Work From home and Covid-19 – Prevention of spread of 2nd Wave. 

Ref.:  1. Circular no. MUJ/REGR/1403/192/2021 Dated 23 April 2021 from MUJ. 

2. Letter No. F 7(1) Home/2021/141 from home Dept, Govt of Rajasthan. 

 Dear All, 

With reference to the above subject and directives from the Home Dept, Government of 

Rajasthan to prevent spreading of Covid-19 second wave, it is hereby brought to the notice 

of the employees that the University Campus will remain closed from 3rd May 2021 to 17th 

May 2021. 

All the academic staff will work from home as per academic timetable which is in place.  
 

All the Faculty/Academic Staff shall ensure that sufficient internet connections are 

available in their home.   In case, if they do not have the same, then they must visit the 

University to deliver the classes without affecting the student’s schedule. 
 

The work from home rules applies to all non-teaching staff as well who are attached to 

non-essential services/functions like Lab, Academic Department Offices, etc. 
 

In the spirit of the Govt. Order, all are hereby informed to be at the station (Jaipur) and be 

available in University on a short notice for any requirement. 
 

However, the essential services/departments will function with minimum capacity during 

the above period at the discretion of the respective Head of the Department.     
 

With respect to essential services departments such as Admissions, Placements, Online 

Education, HR, Finance, IT and General Services, the respective Heads shall take a call to 

run the function without any disturbance by preparing the staggered schedule of staff 

availability in the University. These roasters shall be shared to the HR department by May 

03, 2021. 
 

Any employee visiting the University during the above period shall register his or her 

attendance through Bio-Metric/RFID for records.  
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Dr H Ravishankar Kamath 

Registrar 

 

To- 

• All faculty and Staff- for information  

• Head HR- for necessary action. 

• Head (GS&A)- for necessary action. 

 

Copy to- 

• Honourable President through PS.  

• Pro President through PS. 
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MUJ/REGR/1403/206/2021                                                  May 15, 2021 

  CIRCULAR 

Sub:   Work From home and Covid-19 – Prevention of spread of 2nd Wave. 
Ref.:  1. Circular no. MUJ/REGR/1403/193/2021 Dated 02 May 2021 from MUJ. 

2. Letter No. F 7(1) Home/2021/141 Dated 06 May 2021 from home Dept, Govt 
of Rajasthan. 

 Dear All, 

With reference to the above subject and directives from the Home Dept, Government of 
Rajasthan to prevent spreading of Covid-19 second wave, it is hereby brought to the notice 
of the employees that in continuation to previous circular the Work for Home is extended 
for all the employees till 23 May 2021. 

All other terms remain same as mentioned in the previous circular.  

 

 

Dr H Ravishankar Kamath 

Registrar 

 

To- 

• All faculty and Staff- for information  
• Head HR- for necessary action. 
• Head (GS&A)- for necessary action. 

 

Copy to- 

• Honourable President through PS.  
• Pro President through PS. 

 

Anushri Gaur
SDG 11





 

P a g e  1 | 2 

 

 

MUJ/REGR/1403/192/2021                                                  23rd April 2021 

  CIRCULAR 

Sub:   Work From home and Covid-19 – Prevention of spread of 2nd Wave. 

Ref.:  1. Circular no. MUJ/REGR/1403/191/2021 Dated 16 April 2021 from MUJ. 

2. Letter No. F 7(4) Admission/Academics/DCE/2021/141 from Office of the 

Commissioner, Collegiate Education, Rajasthan. 

 Dear All, 

With reference to the above subject and directives from the Office of the Commissioner, 

Collegiate Education, Government of Rajasthan to prevent spreading of Covid-19 second 

wave, it is hereby brought to the notice of the employees that the University Campus will 

be closed with effect from 26th April 2021 till 3rd May 2021. 

All the academic staff will work from home as per academic timetable which is in place.    

 

All the Faculty/Academic Staff shall ensure that sufficient internet connections are 

available in their home.   In case, if they do not have the same, then they must visit the 

University to deliver the classes without affecting the student’s schedule. 

  

The work from home rules applies to all non-teaching staff as well who are attached to 

non-essential services/functions like Lab, Academic Department Offices, etc. 

  

However, the essential services/departments will function with minimum capacity during 

the above period at the discretion of the respective Head of the Department.     

 

With respect to essential services departments such as Admissions, Placements, Online 

Education, HR, Finance, IT and General Services, the respective Heads shall take a call to 

run the function without any disturbance by preparing the staggered schedule of staff 

availability in the University. These roasters shall be shared to the HR department by 26th 

April 2021. 

  

Any employee visiting the University during the above period shall register his or her 

attendance through Bio-Metric/RFID for records. 
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 Note- Earlier Circular No. MUJ\REGR\1403\190\2021 April 15, 2021 regrading - 01 May 

2021 as working day for NBA visit stands null and void.  

 

 

Dr H Ravishankar Kamath 

Registrar 

 

To- 

• All faculty and Staff- for information  

• Head HR- for necessary action. 

• Head (GS&A)- for necessary action. 

 

Copy to- 

• Honourable President through PS.  

• Pro President through PS. 
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MUJ/REG/BOM-EC/ eo\s / I 30
30 April 2019

PROCEEDINGS

Sub: Introduction of Five Day Working Week in Manipal University Jaipur,
with effect liom 01 July qot9.

My dear colleagues ofManipal llnivet.sity Jaipur,

Manipal University Jaipur (MUJ), being an educational institute, is following the
traditional six days a week pattern since its inception. The conventional thinking was
based on the premise that opportunity breeds productivity. Our employees have been
the great support for the implementation of best practices and achievements in the
short span of 8 years.

Meanwhile, there were parallel thoughts running that the conventional time schedules
could be impediments to the gr.owth of our student and employee comrnunity,
consideing the geographical tenain, manoeuvring the traffic and weathering the
seasonal vagaries. These can sometimes hinder overall human development and
maintenance ofoptimum rvolk-life balance ofthe all stakeholders.

With this background, deliberations at multiple levels involving students and all
employees of MUJ were conducted, feedback and suggestions were incorporated for
steet-ing into a FIVE DAY WORKING WEEK, without compromising the
olganizational cr ture aDd reglrlatory norms while uphoiding the institutional vision,
mission, values and the core objectives. The five day working week will also provide
an oppoltunity to the students to systematically schedule their. co-curricular/ extra-
curicular activities and also prepare for competitive examinations_

The MUJ Boald of Managenrent gave the appr.oval lollowing which the MUJ
Executive Committee considered all aspects lor implementation of the FIVE DAy
WORKING WEEK for. Vanipal Unirersity Jaipur.

The decision of the of the management of Manipal University Jaipur is hereby
conveyed to all concemed that with ellect fi.om the Academic Year 2019, with effect
fromol July 20r9, MUJ rvill function as per details provided below:

. Working days ofthe University: MONDAY TO FRIDAY OF THE WEEK

. Working Hours ofthe Universityl

July to December (Odd Semester)r 9.OO am to 6.00 pm, with Lunch
Bleak fi-om l.O0 pm to 2.oO pm.
January to June (Even Semester): 8.go am to 5.30 pm, with Lunch Break
fi'om 12.30 pm to 1.90 pm.

Manipal University Jaipur, Dehmi Kalan, Jaipur-Ajmer Eryressway, Jaipur, Rajasrhan 303007
dir +91-l4l 3999100 far. +91-141 -3999102 wr.w.jaipur.rnanipal.edu
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MANIPAL UNTVERSITY
JAIPUR

Dr. H, R. Kamath
REGISTRAR y' 

-rz
Chair Pelson /President / Pr-o President / Registrar's Oflice
Leadership Team - MaGE
Copies to all concerned

Lunch break recommendation: Flexible time frame based on work
engagements but restricted to Ol hoLu..

) The academic / administr.ative / research related and the functional rvork days
rvill be /should be factor.ed in within the scope offive rvor.king days. Exceptrons
to,this such as examinations / practicals, ifriquiL.ed, rrill beionjucteo orr oays
othel than rveelt days but stl.ictly with the pr.ior. apploval by the Managernenr
/ concerned authol-ities rvith due validations.

> HoDs are t.e.luested to manage the ieaves that are associated with rveekend and
the begLnning of the r eek of the faculty and non_teaching staff of respective
departments.

! A-ll and any extended academic programmes, such as, FDps, Conrer.ences,
Semrnals, Conrinrring Edu"a.i^n pt ogramme5, Sponsoled p-ogramma. F,.
need ro be sched rted ir ir hir rh" rr or.l,in"g Jal". ,rnle." ,pe"ifi. ;p;i"-;i ;;; ,;;
conc"t ned aurhor'ir.es has been obrained

) All the teaching - learning schedr es of the Departments of all the Faculty /
Schools and the working schedules ofthe non-teaching staffof all depaftments
/sections, including all administt.ative functional areas (Admissions / HR ,/
Pulchase / Finance / Maintenance) rrill be scheduled as per the Five Day
Worliing Week. Ther.e rvill be no provision for Compensatory Leave /
Compensatory Offto any employee (either Teaching or Non_tea;hing staff
ofany cadre)with effect from ol July qo19.

The Management rvilller-iodically r.evierv and bring about such changes fbr smooth
functioning of the FIVE DAY WEEK in MUJ. In t)ie eventuality of rv'ithdr.arving the
five day rvolking rveek, MUJ may rever.t back to previously preriailing working week
system.
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